




























































ADDENDUM A-Salary Administration Procedure 

A new hire will be placed at the appropriate salary range at step 1 based on the study 
and subject to prior review by the Human Resources Department and subject to prior 
approval by the Board of County Commissioners. An employee will progress to step 2 
after 6 months of successful service and, subsequently, to step 3 after another 6 months 
of successful service. Thereafter, incumbents will progress to next higher steps in annual 

increments until reaching range maximum. The steps within the pay plan will continue 
unless the parties negotiate to discontinue the steps prior to the end of the last year of 
the CBA. 

Exceptions: 

• New hires may be placed at rates above step 1 in rare instances where the person 
brings exceptional experience, training, specialized knowledge and/or essential 
credentials. This may be done subject to prior review by the Human Resources 
Department and subject to prior approval by the Board of County 
Commissioners. 

• Present employees promoted into a job with a higher band allocation may be 
placed at the new salary range step that would result in a "promotional" salary 
increase subject to prior review and recommendation of the Human Resources 
Department and subject to prior approval by the Board of County 
Commissioners. Promotional salary increase means the step in the new salary 
range which provides the employee with an increase in pay not necessarily the 
same step as the prior salary range step. 

• In rare instances, severe market pressures on specific jobs may be considered for 
recruitment of candidates in very high demand subject to prior review of the 
Human Resources Department and subject to prior approval by the Board of 
County Commissioners. Normally, a new recruit will not be placed in a salary 
step higher than any present incumbent in the same job class who is performing 
at a fully competent level except in circumstances where the person brings 
exceptional experience, training, specialized knowledge and/or essential 
credentials to the job. This assessment is subject to prior review by the Human 
Resources Department and subject to prior approval by the Board of County 
Commissioners 



Progression Increases: 

• Incumbents whose salary rate is in a step lower than step 7 and whose 
performance is entirely satisfactory on a continuing basis as determined by the 
Elected Official(s) or Department Heads with review by the Human Resources 
Department, will progress to next higher step at annual salary adjustment time, 
until their salaries reach step 7. 



ADDENDUM B - 2016 Pay Plan 
Updates to the pay plan will be prepared and disseminated by the HR Director for 

01/01/16, 07/01/16, 01/01/17 & 07/01/17. 

Job Title Band 1 2 3 4 5 6 

H $15.82 $16.29 $16.76 $17.23 $17.70 $18.16 

Records Clerk 2 p $1,265.60 $1,303.20 $1,340.80 $1,378.40 $1,416.00 $1,452.80 

M $2,742.13 $2,823 .60 $2,905.07 $2,986.53 $3,068.00 $3,147.73 
H $16.44 $16.93 $17.42 $17.91 $18.39 $18.87 

Clerk I 3 p $1,315.20 $1,354.40 · $1,393.60 $1,432.80 $1,471.20 $1,509.60 
M $2,849.60 $2,934.53 $3,019.47 $3,104.40 $3,187.60 $3,270.80 
H $17.76 $18.29 $18.82 $19.35 $19.87 $20.39 

Clerk II 5 p $1,420.80 $1,463.20 $1,505.60 $1,548.00 $1,589.60 $1,631.20 
M $3,078.40 $3,170.27 $3,262.13 $3,354.00 $3,444.13 $3,534.27 
H $19.19 $19.77 $20.34 $20.91 $21.47 $22.03 

Clerk III 7 p $1,535.20 $1,581.60 $1,627.20 $1,672.80 $1,717.60 $1,762.40 

- M $3,326.27 $3,426.80 $3,525.60 $3,624.40 $3,721.47 $3,818.53 

H $20.03 $20.63 $21.23 $21.82 $22.41 $22.99 

Interpreter Clerk 8 p $1,602.40 $1,650.40 $1,698.40 $1,745.60 $1,792 .80 $1,839.20 

M $3,471.87 $3,575.87 $3,679.87 $3,782.13 $3,884.40 $3,984.93 

H = HourltJ P = Pa11 Period l M=Monthlt/ 

The steps within the pay plan will continue unless the parties negotiate to discontinue 
the steps prior to the end of the last year of the CBA. 

Employees will progress to the next applicable step on the first day of the new pay 
period following the anniversary of the position date (excludes employees at Step 7) 

The bands on the attached Pay Plan are those which apply to employees within the 
bargaining unit. Employees remain in the same band but may be eligible for a step 
increase subject to the provisions of Addendum A. 

COLA and steps, as outlined in this agreement, will be paid retroactivity back to 
01/01/16. To be eligible for retroactive pay, an employee must be in an active 
employment status as of the date of signing. Any employee who has left employment 
for whatever reason before signature by the last signing party shall not be eligible for 
any pay and step increases. Any employees who leave employment before the effective 
date of any increases shall not be eligible for any pay and step increases. The Human 
Resources Director shall make the final determination with regard to pay and step 
increases eligibility. 
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$18.61 

$1,488.80 

$3,225.73 

$19.34 

$1,547.20 

$3,352.27 

$20.90 

$1,672.00 

$3,622.67 

_ $22.58 

$1,806.40 

$3,913.87 

$23.56 

$1,884.80 

$4,083.73 



ADDENDUM C - Holidays Observed 

2016 Holiday Schedule 

New Year's Day 

Martin Luther King Jr. Day 

President's Day 

Memorial Day 

Independence Day 

Labor Day 

Veteran's Day 

Thanksgiving Day 

Friday After Thanksgiving 

Christmas Eve Day 

Christmas Day 

Friday, January 1 

Monday, January 18 

Monday, February 15 

Monday, May 30 

Monday, July 4 

Monday, September 5 

Friday, November 11 

Thursday, November 24 

Friday, November 25 

Friday, December 23 

Monday, December 26 

2017 Holiday Schedule 

New Year's Day Monday, January 2 

Martin Luther King Jr. Day Monday, January 16 

President's Day 

Memorial Day 

Independence Day 

Labor Day 

Veteran's Day 

Thanksgiving Day 

Friday After Thanksgiving 

Christmas Eve Day 

Christmas Day 

Monday, February 20 

Monday, May 29 

Tuesday, July 4 

Monday, September 4 

Friday, November 10 

Thursday, November 23 

Friday, November 24 

Friday, December 22 

Monday, December 25 


